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	PHONE REFERENCE CHECKLIST

Marshall County, Alabama



1. Date called:      
2. Name of the company called:      
3. Identify yourself by name, title, and company

4. Give the name of the applicant:      
5. Name and position title of the person that verified the information about the applicant:      
6. Verify information supplied by applicant against data supplied by former employer.  Note any differences.

· Final position held:      
· Date employed from:      
· Responsibilities:      
· Earnings:      
7. Ask former employer to briefly comment upon applicant’s:

· Attendance:      
· Cooperation:      
· Initiative:      
· Job knowledge:      
· Quality of work:      
8. Additional comments:      
9. Would you rehire?

 FORMCHECKBOX 

  Yes

 FORMCHECKBOX 

  No

Why/Why not?      
	Signed by:
	
	 Title:
	
	 Date:
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